Placing Holds

Placing Holds for Patrons

General Guidelines

A. Types of Holds

1.

Bib-Level Holds can be fulfilled by any item in the same bibliographic
record. This type of hold means that the patron will receive whichever copy
becomes available first. When placing holds for patrons, this is almost
always the type of hold to place.

1. This type of hold is also called a Title-Level Hold.
Instructions for placing bib-level holds begin on page 3.

Item-Level Holds can only be fulfilled by a specific item even if there are
other copies in the same bibliographic record. There are three reasons to
place an item-level hold:

1. Any of the items in the bibliographic record have a volume field. In
this case, you will need to select an item based on which volume the
patron wants. In Sierra, you must do this manually. In the OPAC, the
system will force an item-level hold for any title with volume fields.

2. You have the item that the patron wants to reserve in hand. This may
be the case when a patron calls about an item we currently have
checked in and wants to pick it up same day.

3. You need to reserve a copy owned by LPL for technical reasons like
the patron not having ILL permissions.

Instructions for placing item-level holds begin on page 8.

B. Placing Holds AS a Patron

Patrons can place holds for themselves, using the OPAC or MaineCat using
their barcode and PIN or barcode and name, respectively. When a patronisin
the building, you may opt to teach them how to use the OPAC to do so
instead of using Sierra to place the hold for them. It is not recommended to
do this over the phone.

Instructions for placing holds through the OPAC and MaineCat as a
patron are included in the Appendix I (page 24).
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C. MaineCat/INN-Reach Holds
If the item that the patron wants is not available in Sierra but is available from
a library in Maine, place an INN-Reach request through MaineCat.
Instructions for placing MaineCat/INN-Reach holds begin on page 14.

D. Modifying Holds
Holds can be modified to not be fulfilled before or after a certain date either
when the hold is initially placed in Sierra or through the Holds tab in a
patron’s record. Pick up location can also be modified. LPL patrons can pick
their items up here or at APL.
Instructions for modifying holds begin on page 17.

You can also cancel holds for patrons.
Instructions canceling holds begin on page 20.

E. Hold Priority

1. Ingeneral, holds will be fulfilled in the order in which they are placed (i.e., the
first patron to place a hold on an item will receive it first), but each library’s
patrons are given priority on their home library’s items.

This means that if 5 patrons from other libraries are already requesting
a book that LPL owns and then an LPL patron requests that same
book, the LPL patron will receive LPL’s copy of the book before the 5
patrons from other libraries. Sierra accounts for this prioritization
automatically.

2. ltis possible to manually move a patron up or down on a list of holds by
“changing priority” of the hold. This should only be done when there is a
system malfunction or staff error placing the hold. It should not be done on a
regular basis.

Instructions changing hold priority begin on page 22.
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Placing Bib-Level Holds

Holds can be placed using two Sierra Functions: Check Out (Circulation Desk) and
Search/Holds. Instructions for using each function are included here, but in general, you
should default to using Check Out (Circulation Desk) because it will allow you to place
multiple holds for the same patron more easily. Instructions for placing holds in this way
begin below. For instructions on using the Search/Holds Function, go to page 6. For help
using Sierra’s browsing menu, see Appendix Il (page 29).

A. Placing Bib-Level Holds using the Check Out (Circulation Desk) Function
1. Ifyou are not already in the Check Out (Circulation Desk) function, press “F1”
on your keyboard or select it from the Functions menu in the top right corner
of Sierra.
2. Pullup the patron’s record using their barcode, name, or u-number.
3. Gotothe “Holds” tab

Sierra - MINERVA - Lewiston PL Circ
File Edit View Go Tools Reports Admin Help

Sierra 0] [eay[e]'B Check Out (Circulation Desk)

New View Edit Print

Furr, Lucy lucyfurrbaby2016@fakeemail.com
24240006666666 17 Fake Address Rd

10-06-2026 Lisbon, ME 04250

06-21-1986

Ipl staff

Check Out 0 Add Holds View Cancelled Hoids [T

Checked-Out items

Al # Barcode Call Num Location Title Pickup At Not After Status

Holds

Fines

4. Select “Add Holds”

Sierra - MINERVA - Lewiston PL Circ
File Edit View Go Tools Reports Admin Help

Siel’l’a 4] [eqy[e]'H Check Out (Circulation Desk)

g &8 ¢ Ce

New View Edit Print Close

Furr, Lucy lucyfurrbaby2016@fakeemail.com
24240006666666 17 Fake Address Rd

10-06-2026 Lisbon, ME 04250

06-21-1986

Ipl staff

Check Out 0 AdaHolds | [EanGEI oIS ) View canceltedHois [N

Checked-Out items ’ ) .
Al # Barcode Call Num Location Title Pickup At Not After Status

Fines
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5. Inthe pop-up “Browse” window, search for the item. For more information on

using Sierra’s browsing menu options and filters, see Appendix Il (page 29).

Browse - b27185710
File Edit View Go Tools

T = [+
Browse Save All
Search
Results
PRINTED MTL 7
DVD 3 Format Description Summary Preview
SPOKEN CD 1 1 D
BLU RAY 1 Indexed Entry: Good omens b27185710
LARGE PRINT i @ Good omens L0 H
Gaiman, Neil. JLETE o
0061735817 - 9780061735813 -
dreaa.lEr 1440758263 - ... m
] i Falmouth Memorial Library, Goo GS0D
English 13 dall Memorial Library, Gray Public OMsNs
Auburn Public Library 2 CD

6. Onceyoufind the correct record, select it by double clicking its row or
clicking its row and then clicking “Select.”

If there are multiple applicable records, select one that includes an LPL
copy, or if LPL does not own one, select the record with the greatest number
of items.

a. Owning libraries appear at the bottom of the record description. If LPL

owns a copy, “Lewiston Public Library” will appear first on the list.

2
Indexed Entry: Good omens b38639610

[»] Good omens Available
a Container of (work): Good omen 22 ltems
o s (Television program)

Gaiman, Neil, television creator,

screenwriter, television producer
883929636891 - 1000714769

b. Number of items appears at the bottom of the record summary.

2
Indexed Entry: Good omens b38639610

[>] Good omens buailablo
a Container of (work): Good omen @

s (Television program)
Lob Gaiman, Neil, television creator,
screenwriter, television producer
883929636891 - 1000714769
Warner Bros.
Lewiston Public Library, Auburn
Public Library, Baxter Memorial L

@
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7. Select“Hold Copy Returned Soonest”

Browse - b38639610
File Edit View Go Tools

e ¢

Save Al View Edit

* ST

Browse

INPUTLIBR -

Good omens / a BBC Studios production in association wtih Narrativia and
The Blank Corporation for Amazon Prime Video and BBC ; created for

Summary Summary

View [h Holds/Bookings] v | ( Hold Copy Returned Soonest ) Hold Selected tems

Record

Item-Level Holds WL AT IR
# Recnum Call Num Barcode Location Due Date  H... t#|Bookin...
Bookings 1 i10688... DVD Good 30129102313724 apldf AVAILABLE 0 0 ~
2 'i10691... DVD TV Goo 36184000983163 bmlivi  |AVAILABLE 0 0
3 i10688... DVD F Goo 31896001430242 camdv |MISSING 0 0
Bib-Level Holds 0 4 i10691... DVD Good 34444001756295 edldv. \WITHDRAWN [0 0
5 i10695... DVD TV Goo 34032070354587 frevi AVAILABLE 0 0
6 i10689... STORAGE SERIE... 34039001109394 gplst AVAILABLE 0 0
7 i10696... DVDTV GOO 31907000717891 kbkdv  |AVAILABLE 0 0
2 i10ROK__INV/N TV Sarias G |3424NNNAR12RRE Inhii AVAILARIE n n Vi

Selected 1 of 22 Attached Ite... » 1106882247 Outside of scope

8. Inthe pop-up “Place a Title-Level Hold” window, edit any necessary details
and hit “OK.”

Place a Title-level Hold L.l Pickup Location - defaults to LPL
Patron: Furr, Lucy p2194653x Limit by Location - Don’t use this as

SR ) owiston Public Library it messes up the hold queue. If you

need an LPL item, place an item-level

Limit to Location: I . ) .
hold instead (instructions on page 7).

Not Wanted Before - Will “freeze” the
hold until the date indicated.

Not Wanted After - Will cancel the
hold automatically after this date.

@ @ Hold Note — Adds a note with addition

info alongside the hold.

Not Wanted Before: | . .20

Not Wanted After: | _ 20

Hold Note: |

For most holds, editing the details on this pop-up will be unnecessary.
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B. Placing Bib-Level Holds using the Search/Holds Function
1. Ifyou are not already in the Search/Holds function, press “F3” on your
keyboard or select it from the Functions menu in the top right corner of

Sierra.

Placing Holds

2. Search for the item. For more information on using Sierra’s browsing menu
options and filters, see Appendix Il (page 29).

Sierra - MINERVA - Lewiston PL Circ - b27185710
File Edit View Go Tools Reports Admin Help

Sierra

good omens

~
Results
PRINTED MTL 7
DVD 3 Format
SPOKEN CD 1 1
BLU RAY 1
1

LARGE PRINT

@

SPOKEN CD

English 13

2

Description

Indexed Entry: Good omens

Good omens

Gaiman, Neil.

0061735817 - 9780061735813 - 1440758263 - ...

Falmouth Memorial Library, Goodall Memorial Library, Gray P
ublic Library, Kennebunk Free Library, Lithgow Public Library

Indexed Entry: Good omens

g @ U 8 o

View Edt  Summary Print Close
Select
Summary Preview
-
b27185710
Available [l st Ty P
9ltems m
GOD
OMNs

b38639610

3. Onceyoufind the correct record, select it by double clicking its row or
clicking its row and then clicking “Select.”

If there are multiple applicable records, select one that includes an LPL
copy, or if LPL does not own one, select the record with the greatest number

of items.

a. Owning libraries appear at the bottom of the record description. If LPL

owns a copy, “Lewiston Public Library” will appear first on the list.

2

Indexed Entry: Good omens
Good omens

Container of (work): Good omen
s (Television program)

Gaiman, Neil, television creator,

b38639610
Available
22 ltems

screenwriter, television producer

N

ewiston Public Library A

883929636891 - 1000714769

O]

b. Number of items appears at the bottom of the record summary.

Container of (work): Good omen

Indexed Entry: Good omens b38639610

Good omens
= s (Television program)

Gaiman, Neil, television creator,

screenwriter, television producer
883929636891 - 1000714769

Warner Bros.

Lewiston Public Library, Auburn
Public Library, Baxter Memorial L
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4. Select “Hold Copy Returned Soonest”

Sierra - MINERVA - Lewiston PL Circ - b38639610 EER
File Edit View Go Tools Reports Admin Help

Sierra FuncTion IRV
. 8¢ co

Browse Save Al View Edit Summar Export Print Close

INPUTLIBR -

Good omens / a BBC Studios production in association wtih Narrativia and The Blank Corporation for Amazon

Summary Summary

—_—
Record )€ 1 LGRS [« Hold Copy Returned Soonest » Hold Selectedtems ) Transfer Holds J Book Any Available ltem
Item-Level Holds ( Book Selected Item(s)

# Recnum Call Num Barcode Location Due Date Holds = Bookings
Bookings 1106882247 DVD Good 30129102313724 apldf AVAILABLE 0 0
2 1106912239 DVD TV Goo 36184000983163 bmlvi AVAILABLE 0 0 E
3 i10688671x DVD F Goo 31896001430242 camdv MISSING 0 0
Bib-Level Holds 4 106918692 DVD Good 34444001756295 edldv WITHDRAWN 0 0
5 106950113 DVD TV Goo 34032070354587 frevi AVAILABLE 0 0 @

Selected 1 of 22 Attached Item Records 1106882247 Outside of scope

5. Inthe pop-up “Search for Patron” window, scan the patron’s barcode or
search by name or u-number. Select the patron record if searching by name
or u-number.

Search For Patron X

File Tools

Print Close

New PATRON
COLLJ/AFFIL
P BARCODE
PATRON NAME
TEACHER

6. Inthe pop-up “Place a Title-Level Hold” window, edit any necessary details
and hit “OK.”

Place a Title-level Hold 4] Pickup Location —defaults to LPL
Patron: Furr, Lucy p2194653x Limit by Location - Don’t use this as

) : it messes up the hold queue. If you
= (T RuTe: 1 (WL HI | ewiston Public Library P a Y

need an LPL item, place an item-level

B ‘ hold instead (instructions on page 7).

Not Wanted Before - Will “freeze” the
hold until the date indicated.

Not Wanted After - Will cancel the
hold automatically after this date.
Hold Note — Adds a note with addition

@ @ info alongside the hold.

For most holds, editing the details on this pop-up will be unnecessary.

Not Wanted Before: | -~ 20

Not Wanted After: | -~ 20

Hold Note: |
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Placing Item-Level Holds

Just like for bib-level holds, item-level holds can be placed using two Sierra Functions:
Check Out (Circulation Desk) and Search/Holds. Instructions for using each function are
included here, but in general, you should default to using Check Out (Circulation Desk)
because it will allow you to place multiple holds for the same patron more easily.
Instructions for placing holds in this way begin below. For instructions on using the
Search/Holds Function, go to page 11. For help using Sierra’s browsing menu, see
Appendix Il (page 29).

There are three reasons to place an item-level hold instead of a bib-level hold:

1. Any of the items in the bibliographic record have a volume field. In
this case, you will need to select an item based on which volume the
patron wants. In Sierra, you must do this manually. In the OPAC, the
system will force an item-level hold for any title with volume fields.

2. You have the item that the patron wants to reserve in hand. This may
be the case when a patron calls about an item we currently have
checked in and wants to pick it up same day.

3. You need to reserve a copy owned by LPL for a technical reason like
the patron not having ILL permissions.

A. Placing Holds using the Check Out (Circulation Desk) Function
1. Ifyou are not already in the Check Out (Circulation Desk) function, press “F1”
on your keyboard or select it from the Functions menu in the top right corner
of Sierra.
2. Pull up the patron’s record using their barcode, name, or u-number.
3. Gotothe“Holds”tab

Sierra - MINERVA - Lewiston PL Circ
File Edit View Go Tools Reports Admin Help

Siel"l'a 140 fexj[e]'} Check Out (Circulation Desk)

g & ¢

New View Edit

Furr, Lucy lucyfurrbaby2016@fakeemail.com
24240006666666 17 Fake Address Rd

10-06-2026 Lisbon, ME 04250

06-21-1986

Ipl staff

Barcode Call Num Location Title Pickup At Not After Status

Fines
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4. Select “Add Holds”

Sierra - MINERVA - Lewiston PL Circ
File Edit View Go Tools Reports Admin Help

Sierra (0] [eRy[e]'} Check Out (Circulation Desk)

€  PET——— g & ¢ ce

New View Edit Print Close

Furr, Lucy lucyfurrbaby2016@fakeemail.com
24240006666666 17 Fake Address Rd

10-06-2026 Lisbon, ME 04250
06-21-1986

Ipl staff

Check Out 0 “ngaHods | [EancEIHONS) View Cancelled Holds [

Checked-Out ltems

Al # Barcode Call Num Location Title Pickup At Not After Status

Fines

5. Inthe pop-up “Browse” window, search for the item. For more information on

using Sierra’s browsing menu options and filters, see Appendix Il (page 29).

Browse - b10528647
File Edit View Go Tools

e R waroneonene = EICI

Bro Save Al View Edit  Summary Exp

PRINTED MTL 22 H
E-BOOK 4 Format Description Summary Preview
OPEN RESOURCE 1 1 D
Indexed Entry: The b10528647 IEI
_ decline and fall of tf Available
The decline a 6items

English 27 PRINTED MTL nd fall of the R¢
Gibbon, Edward, 1

Freeport Communi
Auihiien Duhlic | ihvans 4 ty Library, Maine Ma

6. Onceyou find the correct record, select it by double clicking its row or
clicking its row and then clicking “Select.”

Make sure that the record you select contains the correct volume. If
there are multiple applicable records, select one that includes an LPL copy
(if there is one). If LPL does not own a copy of the correct volume, select a
record that includes the correct volume.

Last Updated March 2026
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7. Select the correctitem by clicking on its row. (It will then appear highlighted.)

Browse - b16617757
File Edit View Go Tools

« t TITLE decline and fall of the roman empire mu @ @

Browse Il Edit Summary Expol

INPUTLIBR |

Gibbon, Edward, 1737-1794.

Summary Summary

Record L View |h Holds/Bookings Hold Copy Returned Soonest Hold Selected items Transfer Holds
Item-Level Holds 0 __

# Recnum Call Num Barcode Locati... Due Date Ho... #| Bookings
Bookings 1 i22025364937.09 G439d V.3  |34240003935261 Ipinf AVAILABLE 0 I
2 i22051065937.09 64396: 3424000191028 Ipinf AVAILABLE 0 0 EI
3 i115206... 937.09 G43! 34240004615789 Ipinf AVAILABLE 0 0
Bib-Level Holds 4 i22052318937.09 G439d' V'8 3424000191030 Ipinf AVAILABLE 0 0
5 1i22052677937.09 G439d V.7 3424000191031 Ipinf AVAILABLE 0 0 E]

Selected 1 of 10 Attached Item R... ! 1115206000 Not checked out
If the volume needed is owned by LPL and that copy is available,

select LPL’s copy instead of another library’s copy.

If multiple volumes are needed, you can select multiple items by
clicking and dragging to highlight rows that are next to each other or holding
“Ctrl” on your keyboard while selecting multiple rows.

8. Once allthe volumes you need to request are highlighted, click “Hold

Selected Items.”
Browse - b16617757
File Edit View Go Tools

decline and fall of the roman empire mn @ @

Save All - View Edit Summary

* ETE—

Browse

INPUTLIBR |

Gibbon, Edward, 1737-1794.

Summary

View |h Holds/Bookings Hold Copy Returned Soonest Transfer Holds

# Recnum Call Num Barcode Locati... Due Date Ho... #| Bookings

1 i22025364937.09 G439d V.3  34240003935261 Ipinf AVAILABLE 0 0

2 i22051065937.09 G439d V.4 3424000191028 Ipinf AVAILABLE 0 0
3 i115206... 937.09 G439d V.5 34240004615789 Ipinf AVAILABLE 0 0

4 i22052318937.09 G439d V.6 3424000191030 Ipinf AVAILABLE 0 0

5 i22052677937.09 G439d V.7 3424000191031 Ipinf AVAILABLE 0 0 E]

Selected 1 of 10 Attached Item R... ! 115206000 Not checked out
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9. Inthe pop-up “Place Hold for Available Item(s)” window, click “Page for
item(s).”

Place Hold for Available Item(s)

Page for item(s)

Do NOT page

Place hold and change status to MISSING

10.In the pop-up “Place a Title-Level Hold” window, edit any necessary details
and hit “OK.”

Place a Title-level Hold 4] Pickup Location —defaults to LPL
Patron: Furr, Lucy p2194653x Limit by Location - Don’t use this as

: . it messes up the hold queue. If you
Pickup Location: [ EAT N N T RT3 P q y

need an LPL item, place an item-level

Lo | hold instead (instructions on page 7).

Not Wanted Before - Will “freeze” the
hold until the date indicated.

Not Wanted After - Will cancel the
hold automatically after this date.
Hold Note — Adds a note with addition

@ @ info alongside the hold.

For most holds, editing the details on this pop-up will be unnecessary.

Not Wanted Before: | -~ 20

Not Wanted After: | - 20

Hold Note: |

B. Placing Item-Level Holds using the Search/Holds Function
1. Ifyou are not already in the Search/Holds function, press “F3” on your
keyboard or select it from the Functions menu in the top right corner of
Sierra.
2. Search for the item. For more information on using Sierra’s browsing menu
options and filters, see Appendix Il (page 29).

Sierra - MINERVA - Lewiston PL Circ - b10528647

File Edit View Go Tools Reports Admin Help

Sierra I e 1] Search / Holds
=
t TITLE deciine and fall of the roman empire [Tl laal g €8 U o
ave A View Edt  Summary Export Print Close
PRINTED MTL 22
E-BOOK 4 Format Description Summary Preview
OPEN RESOURCE 1 1 )
Indexed Entry: The decline and fall of the Roman Empire 10528647 =
The decline and fall of the Roman Empire Available B
Gibbon, Edward, 1737-1794. 6items
" . Freeport Community Library, Maine Maritime Academy, York
English 27
o PRINTEDMTL | by pjic Library @
EEE
Indexed Entrv: The decline and fall of the Roman Embire b10860940
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3. Onceyou find the correct record, select it by double clicking its row or
clicking its row and then clicking “Select.”

Make sure that the record you select contains the correct volume. If there
are multiple applicable records, select one that includes an LPL copy (if
there is one). If LPL does not own a copy of the correct volume, select a
record that includes the correct volume.

4. Selectthe correctitem by clicking on its row. (It will then appear highlighted.)

Sierra - MINERVA - Lewiston PL Circ - b16617757
File Edit View Go Tools Reports Admin Help

Sierra runcTion IS

ol [l s cnorve oo e ESEE sy gt

Browse ave Al View Edit Summar Export Print Close

INPUTLIBR |

|
Gibbon, Edward, 1737-1794. E
The decline and fall of the Roman empire / by Edward Gibbon; ed. by J. B. Bury, M.A., with an introduction by the ]

Summary Summary

Record L View |h Holds/Bookings Hold Copy Returned Soonest Hold Selected ltems Trar_lsfer Holds Bgok Any Available item
Item.Level Holds 0 Book Selected Item(s)

# Recnum Call Num Barcode Location Due Date Holds = Bookings
Bookings 1122025364 |937.09 G439d V.3 34240003935261 Ipinf AVAILABLE 0 0

2 22051065 |937.09 G439 3424000191028 Ipinf AVAILABLE 0 0

3 1115206000 937.09 MS@ 34240004615789 Ipinf AVAILABLE 0 0 E|
Bib-Level Holds 4 122052318 |937.09 G439d"V= 3424000191030 Ipinf AVAILABLE 0 0

5 1i22052677 1937.09 G439d V.7 3424000191031 Ipinf AVAILABLE 0 0

6 22052963 937.09 G439d V.8 3424000191032 Ipinf AVAILABLE 0 0 @

Selected 1 of 10 Attached Item Records 115206000 Not checked out

If the volume needed is owned by LPL and that copy is available,
select LPL’s copy instead of another library’s copy.

If multiple volumes are needed, you can select multiple items by
clicking and dragging to highlight rows that are next to each other or holding
“Ctrl” on your keyboard while selecting multiple rows.

5. Once allthe volumes you need to request are highlighted, click “Hold
Selected Items.”

Sierra - MINERVA - Lewiston PL Circ - b16617757
File Edit View Go Tools Reports Admin Help

Sierra O3 le] Search / Holds

. 8 9 5 o
Sa View

Browse Save Al Edt Summary Expot  Prit  Close

INPUTLIBR |

The decline and fall of the Roman empire / by Edward Gibbon; ed. by J. B. Bury, M.A., with an introduction by the

O
Gibbon, Edward, 1737-1794. E
|

Summary

Summary

View [n Holds/Bookings Hold Copy Returned Soonest §_ Hold Selected ftems } Transfer Holds ] Book Any Available ftem
tem.Level Holds 0 Book Selected ftem(s)

Record

# Recnum Call Num Barcode Location Due Date Holds = Bookings
Boukinus 122025364 |937.09 G439d V.3 34240003935261 Ipinf AVAILABLE 0 0

2 22051065 937.09 G439d V.4 3424000191028 Ipinf AVAILABLE 0 0

3 1115206000 937.09 G439d V.5 34240004615789 Ipinf AVAILABLE 0 0 B
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In the pop-up “Search for Patron” window, scan the patron’s barcode or
search by name or u-number. Select the patron record if searching by name
or u-number.

Search For Patron

File Tools

New PATRON
COLL/AFFIL
P BARCODE
PATRON NAME
TEACHER

In the pop-up “Place Hold for Available Item(s)” window, click “Page for
item(s).”

Place Hold for Available Item(s)

Page for item(s)

Do NOT page

Place hold and change status to MISSING

In the pop-up “Place a Title-Level Hold” window, edit any necessary details
and hit “OK.”

Place a Title-level Hold /4] Pickup Location - defaults to LPL

A . , .
Patron: Furr, Lucy p2194653x Limit by Location - Don’t use this as

: . it messes up the hold queue. If you
(S UL IRV B | ewiston Public Library P q y

need an LPL item, place an item-level

Lo | hold instead (instructions on page 7).

Not Wanted Before - Will “freeze” the
hold until the date indicated.

Not Wanted After - Will cancel the
hold automatically after this date.
Hold Note — Adds a note with addition

@ @ info alongside the hold.

For most holds, editing the details on this pop-up will be unnecessary.

Not Wanted Before: | -~ 20

Not Wanted After: | - 20

Hold Note: |
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Placing MaineCat/INN-Reach Holds

Currently, PINS are not required for placing holds through MaineCat. Below is the method
for placing an INN-Reach hold for a patron using MaineCat.

1. Inyour web browser, go to the MaineCat website (https://mainecat.maine.edu/).

@ MaineCat Statewide Catalog X ar ¥ Ask Gemini = (] X
& » C 23 mainecat.maine.edu * D (R o
e &R & @ BB cCatalog @ MaineCat Statewide.. T T Rooms % LPLOnline Admin » 3 All Bookmarks

About MaineCat New Search Help

MAINEC A

a service or MAINE-
h

NFONET

(More Searches) v

The collections of the Maine State Library (MSL) are being moved from their temporary locations
back to the newly renovated Cultural Building. MSL items will be unavailable for requesting
during this move. Please visit http://www.maine.gov/msl for more information.

[ Keyword vl | ( Search )

Title -- Author -- Author/Title -- Advanced Search -- LC Subject -- Number Search

WebPAC PRO © Innovative Interfaces, Inc.

2. Search for the item.

MAINECAT

a service of MAINE- | (Search History) v|

About MaineCat New Search Help

The collections of the Maine State Library (MSL) are being moved from their temporary locations
back to the newly renovated Cultural Building. MSL items will be unavailable for requesting during
this move. Please visit http://www.maine.gov/msl for more information.

2% Modify Search
[Keyword v| [reciaiming difference | | search |
55 results found. Sorted by relevance | date | title .

Result Page

1 2 Next

& Add Marked to Bag [[¢J Add All On Page

Keywords (1-50 of 55)
—ood Most relevant titles entries 1-1

Reclaiming difference : Caribbean women rewrite postcolonialism

Or =
Mardorossian, Carine M., 1966-
‘ Charlottesville : University of Virginia Press, 2005. 2005
(= Request @'

|

Book
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3. Select the item by clicking on its title.
4. Click “Request This Item”

About MaineCat New Search Help

MAINECAT o

a service of MAINE-

INFONET

The collections of the Maine State Library (MSL) are being moved from their temporary locations back to the newly renovated
Cultural Building. MSL items will be unavailable for requesting during this move. Please visit http://www.maine.gov/msl for
more information.

1{} Add to Bag [l MARC Display @ Return to Browse »¥ Modify Search

Keyword v| [reclaiming difference | [Search |

55 results found. Sorted by relevance | date | title .

Next Record %
S Author Mardorossian, Carine M., 1966-
Title Reclaiming difference : Caribbean women rewrite postcolonialism / Carine M. Mardorossian.
Publisher Charlottesville : University of Virginia Press, 2005.
== Phys Descr x, 187 pages ; 24 cm.
2 Maj ibraries have
l Request This Item
Copies
Book Library Shelving Location Call Number and Serial Holdings Request Status

Bates College Table of contents

(CBB)

Bates College Ladd Library - PN849.C3 M34 2005 AVAILABLE

(CBB) Bookstacks

University of UMaine - UM Orono PN849.C3 M34 2005 AVAILABLE }“

Maine System Stacks

5. Select “Lewiston Public Library” (or “Auburn Public Library” if the patron’s card is
technically an APL card) from the drop-down menu and then click “Submit above
information.”

MAINECAT

a service of MA]NE

INFONET

About MaineCat New Search Help

(More Searches) v n

The collections of the Maine State Library (MSL) are being moved from their temporary locations back to the newly renovated
Cultural Building. MSL items will be unavailable for requesting during this move. Please visit http://www.maine.gov/msl for
more information.

Login

Requesting Reclaiming difference : Caribbean women rewrite postcolonialism / Carine M. Mardorossian.

Choose you

(Lewiston Public Library v]
Submit above information |

\

Last Updated March 2026
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6. Enterthe patron’s information and click “Submit.”

MAINECAT

a service of MAINE

e e —"

The collections of the Maine State Library (MSL) are being moved from
their temporary locations back to the newly renovated Cultural Building.
MSL items will be unavailable for requesting during this move. Please visit
http: //www.maine.gov/msl for more information.

About MaineCat New Search Help

Request Verification

Requesting Reclaiming difference : Caribbean women rewrite
postcolonialism / Carine M. Mardorossian.
Please enter the following information:

Your Name: For example, type "Jane Smith"
[Lucy Fur |

Your Library Card #: For example, type "23131312..... " (Colby,
Bates, and Bowdoin patrons should enter their Campus ID)

You can copy and paste the patron information from Sierra.

Last Updated March 2026
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Modifying Hold(s)

Placing Holds

Occasionally, a patron may want their hold(s) modified after they’ve been placed. Common

use cases include a patron wanting a hold currently set for pickup at APL to come here (or

vice versa), a patron wanting to suspend their hold(s) until they are back from a vacation, or

a patron not wanting an item if it won’t come before their book club.

1.

If you are not already in the Check Out (Circulation Desk) function, press “F1” on your

keyboard or select it from the Functions menu in the top right corner of Sierra.

Go to the “Holds” tab.

Sierra - MINERVA - Lewiston PL Circ
File Edit View Go Tools Reports Admin Help

Sierra

«

Browse

tem or Patron Ba

Furr, Lucy
24240006666666
10-06-2026
06-21-1986

Ipl staff

Check Out

Barcode

Fines

4. Selectthe relevant hold(s).

Sierra - MINERVA - Lewiston PL Circ
File Edit View Go Tools Reports Admin Help

Sierra

Furr, Lucy
24240006666666
10-06-2026
06-21-1986

Ipl staff

Check Out

Checked-Out tems
Barcode

COPY RTD SOONEST

Fines

Last Updated March 2026

Pull up the patron’s record using their barcode, name, or u-number.

[J0] ' [eqy[e]'B Check Out (Circulation Desk)

o

Close

g &8 §

New View Edit Print

lucyfurrbaby2016@fakeemail.com
17 Fake Address Rd
Lisbon, ME 04250

" Add Holds View Cancelled Holds

Call Num

Location Title Pickup At Not After Status

0] [eqy[e]'} Check Out (Circulation Desk)

g 8 @§ B8

New View Edit Print. Close

lucyfurrbaby2016@fakeemail.com
17 Fake Address Rd
Lisbon, ME 04250

“addHolds CancelHolds = ModityHolds View CancelledHolas [N

Call Num Location Title Pickup At Not After Status

No Call Num Good omens : the nice and accurat... Lewisto...
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Placing Holds

5. Click “Modify Holds.”

Sierra - MINERVA - Lewiston PL Circ
File Edit View Go Tools Reports Admin Help

Sierra (0] feay[e]'} Check Out (Circulation Desk)

g & <€ [
Key or Scan ltem or Patron Barcode W =

New View Ecdit Print. Close

Furr, Lucy lucyfurrbaby2016@fakeemail.com
24240006666666 17 Fake Address Rd

10-06-2026 Lisbon, ME 04250

06-21-1986

Ipl staff

Add Holds Cancel Holds Modify Holds view cancelled Holds [T

Check Out

Checked-Out tems

Al # Barcode Call Num Location Title Pickup At Not After Status

1 COPYRTD SOONEST No Call Num Good omens : the nice and accurat... Lewisto...

Fines

6. Inthe pop-up window, you can modify holds in the following ways:
a. Change Pickup Location by selecting a different one from the drop-down menu.

Lewiston Public Library Remember to only set pick up

Limit o Location: | >D-Hussey School B[ | |ocations as LPL or APL, unless
ASD-Lincoln School E]

Auburn Public Library the patron is visiting from

Augusta School District . e e
Not Wanted After: _|Bailey Public Library another library. For visiting

Not Wanted Before:

Baxter Memorial Library patrons, you can set the pickup
Hold Note: Belfast Free Library . ,
Pick Up By: Boothbay Harbor Memorial Library [l location as the patron's home
library.

b. Enter a date into the Not Wanted Before field to freeze a hold so that it will not
be filled until after that date.

Individually Modify Holds

Pickup Location: || ewiston Public Library

X

Limit to Location: |

ot Wanted Before: 93-25-2026]]

Not Wanted After: | -~ 20

Hold Note: |

Pick Up By: |

Last Updated March 2026
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Placing Holds

c. Enter a date into the Not Wanted After field to make the hold automatically
cancel after that date.

Individually Modify Holds

Pickup Location:  [Lewiston Public Library

X

Limit to Location: |

Not Wanted Before: | _ 20

(ot Wanted Atter) [03-31-2026

Hold Note: I

Pick Up By: |

d. Add anote in the Hold Note field to add extra information.

Individually Modify Holds

Pickup Location: ILewiston Public Library

Limit to Location: I

Not Wanted Before: |03.25.2026

miminE i i<

Not Wanted After: | _ 20
(_Hold Note: ) Isuspended for vacation
Pick Up By: |

Notes show up in the bibliographic record in the Item-Level Holds or Bib-Level
Hold tab(s):

View Item - b38086761

file Edit View Go Tools Help

g ¢ 8 9

View Edit  Summar Print Close

INPUTLIBR |

Gaiman, Neil, author.
Good omens : the nice and accurate prophecies of Agnes Nutter, witch / Neil Gaiman, Terry Pratchett.

Summary Bib-Level Hold

Record 0436209 View Only Mode

Item-Level Holds 0 Al # Date Placed  PatronName Patron Type  Pickup At Limit To Not Before  Not After Holdnote

Bookings D 1 03-07-2026 1... Furr, Lucy Ipl staff Ipl 03-25-2026 suspended fo...

Bib-Level Hold

e. Do NOT use the Limit to Location as it messes up the hold queue. If you need an
LPL item, place an item-level hold instead (instructions on page 7).
7. Click “OK” to confirm modification.

Last Updated March 2026
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Canceling Hold(s)

Placing Holds

1. Ifyou are not already in the Check Out (Circulation Desk) function, press “F1” on your
keyboard or select it from the Functions menu in the top right corner of Sierra.

2. Pull up the patron’s record using their barcode, name, or u-number.

3. Gotothe “Holds” tab.

Sierra - MINERVA - Lewiston PL Circ

File Edit View Go Tools Reports Admin Help

Sierra

«

Browse

Check Out

Fines

r Scan Item or Patron Barcode

Furr, Lucy
24240006666666
10-06-2026
06-21-1986

Ipl staff

Barcode

4. Selectthe relevant hold(s).

Sierra - MINERVA - Lewiston PL Circ
File Edit View Go Tools Reports Admin Help

Scan Item or Patron Barcode w

Check Out

Checked-Out tems

Fines

Last Updated March 2026

Furr, Lucy
24240006666666
10-06-2026
06-21-1986

Ipl staff

Barcode

COPY RTD SOONEST

0] [eg[e]'B Check Out (Circulation Desk)
g § & e
New View Edit Print Close

lucyfurrbaby2016@fakeemail.com
17 Fake Address Rd
Lisbon, ME 04250

Call Num Location Title Pickup At Not After Status

[Z0]\'[eqy[e]'} Check Out (Circulation Desk)

g €8 @@ B8 @

New View Edit Print. Close

lucyfurrbaby2016@fakeemail.com
17 Fake Address Rd
Lisbon, ME 04250

“ AddHolds Cancel Holds ModifyHolds View Cancelled Holds [T

Call Num Location Title Pickup At Not After Status

No Call Num Good omens : the nice and accurat... Lewisto...
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Placing Holds

5. Click“Cancel Hols”

Sierra - MINERVA - Lewiston PL Circ E B X
File Edit View Go Tools Reports Admin Help

Sierra UV Check Out Circuiation Desk) | -]

g 88 @ 8

Browse New View Edit Print Close

Furr, Lucy lucyfurrbaby2016@fakeemail.com
24240006666666 17 Fake Address Rd
10-06-2026 Lisbon, ME 04250

06-21-1986

Ipl staff

Check Out 0 Add Holds Cancel Holds Modify Holds View Cancelled Holds

Checked-Out ltems § § )
Al # Barcode Call Num Location  Title Pickup At  Not After Status

1 COPYRTD SOONEST No Call Num Good omens : the nice and accurat... Lewiston ...

6. Inthe pop-up window, click “No.”

Question

?} Notify patron of cancelled hold?

Last Updated March 2026
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Changing Hold Priority

Itis possible to manually move a patron up or down on a list of holds by “changing priority”
of the hold. This should only be done when there is a system malfunction or staff error
placing the hold. It should not be done on a regular basis.

1. Pullup the item’s bibliographic record.
2. Click on the “Item-Level Holds” or “Bib-Level Holds” tab (depending on which type
of hold itis)

Sierra - MINERVA - Lewiston PL Circ - b38639610
File Edit View Go Tools Reports Admin Help

Sierra U] [eqy[e]'N Search/Holds

D e Bl omens o s s oo IEETTN ) A o

Browse View Edit  Summary  Print Close

INPUTLIBR -

Good omens / a BBC Studios production in association wtih Narrativia and The Blank Corporation

far Amasan Drima Vidan and RRC - araatad far talavician hiu Nail Maiman - writtan far talavician hae

Summary Bib-Level Holds

# Date Pl.. Patron... Patron.. Pickup At Limit To Not Before Not After Holdnote PickUp ...

D 1 103-07-20... Furr, Lucy |Ipl staff Ipl

]| 2 )|03-07-20... Flieg, Reg...Ipl staff  Ipl

Bib-Level Holds

AddPatron ] CancelHolds )] ModifyHolds ] Change Priority

Item-Level Holds 0 #  DatePl. Patron.. Patron.. PickupAt LimitTo NotBefore NotAfter Holdnote PickUp ...

Bookings 1 /03-07-20... |Furr, Lucy |Ipl staff Ipl

2 03-07-20... Flieg, Reg... Ipl staff Ipl

Bib-Level Holds

Last Updated March 2026
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4. Click “Change Priority.”

Summary

item-Level Holds Al # Date PI...

Bookings D 1 103-07-20... Furr, Lucy

Bib-Level Holds 2
\

Bib-Level Holds

AddPatron X cancelHolds X ModifyHolds {(" change Priority ) TES

Patron ...

Placing Holds

Patron.. Pickup At Limit To Not Before Not After Holdnote PickUp ...

Ipl staff Ipl

2 |03-07-20... Flieg, Reg... Ipl staff  |Ipl

5. Inthe pop-up “Change Hold Priority” window, select a new priority from the drop-

down menu.
Change Hold Priority

Cancel

7. Click “Modify Holds.”
Summary
Record

ftem-Level Holds Al # Date PI...

Bib-Level Holds

Add Patron

Patron ...

Cancel Holds (Modify Holds ) Change Priority

Patron.. Pickup At Limit To Not Before Not After Holdnote PickUp ...

Bookings 1 03-07-20... Flieg, Reg... Ipl staff  Ipl

Bib-Level Holds 2

]| 2 )03-07-20... [Furr, Lucy

Ipl staff Ipl

8. Add a brief explanation with staff initials in the Hold Note field and click “OK.”

Individually Modify Holds Rj

Pickup Location:

|Lewiston Public Library .

Limit to Location: | .

Not Wanted Before: | - .20 |
|

Not Wanted After: =20

old Note:

o —
|Replacing accidently cancelled hold »RFD
o

Pick Up By: I |

Cancel

Last Updated March 2026
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Appendix I:
Placing Holds as a Patron

Placing Holds

Patrons can place holds for themselves, using the OPAC or MaineCat using their barcode
and PIN or barcode and name, respectively. Instructions for placing a hold as a patron
through the OPAC are below. Instructions for placing a hold as a patron through MaineCat

are on page 26.

Placing a Hold Through the OPAC

1. Inyourweb browser, go to the OPAC (https://minerva.maine.edu/).

@) Minerva Library Catalog x  + 4 Gemini = o X
¢ C % minenvamaineedu * O & 0 :
ne @& O @ [Fcatelog @ MaineCat Statewide.. T I Rooms » [ All Bookmarks

My Library Account SMS Terms

@ New Search Help
MINERVA

(More Searches) v &3

Beginning Tuesday, March 17, your library account login will require a 4-digit PIN. More
information is available at https://minerva.maine.edu/screens/pins_intro.html.

Search Minerva

[Keyword v |
[==ALL MINERVA LOCATIONS== ] Cswmt)

LC Call # Dewey & Other Call # NLM Call # Course Reserves

Advanced Search Title Author  Author/Title LC Subject MeSH

WebPAC PRO © 2025 Clarivate. All rights reserved.

2. Search for the item.

Help My Library Account SMS Terms

New Search

[ (Search History) v|

(More Searches) v [

#¥ Modify Search () Search MaineCat

[KEYWORD v| |walking practice | [==ALL MINERVA LOCATIONS==

v| [ search |

[ Limit search to available items
110 results found. Sorted by relevance | date | title .

Result Page

1 2 3 Next

[ Add Marked to Folder LdAdd All On Page :{-} Add Marked to My Lists

Words (1-50 of 110)
o0 Most relevant titles entries 1-2
Walking practice [E-Audiobook]
Min, Dolki, author.
[New York] : HarperAudio, 2023.

Copies _LOCATION CALL NO. STATUS
LewPL Online ONLINE
Lewiston Public Library cardholders click here for Cloud Library

availability
=k Walking practice
Last Updated March 2026
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3. Select the relevant title by clicking its title.
4. Click “Request.”

Help My Library Account SMS Terms

(Search History) v

MINERVA

(More Searches) vn

l Request Add to My Lists L—a Add to Folder = MARC Display i Return to Browse 4% Modify Search
o3¢ More Like This

| KEYWORD v| ‘walking practice ’ [==ALL MINERVA LOCATIONS== v
Search
(J Limit search to available items
110 results found. Sorted by relevance | date | title .
4 Previous Record = Next Record §

€D search mainecat
Author Min, Dolki, author.
Title Walking practice / Dolki Min ; translated by Victoria Caudle.
Publisher New York, NY : HarperVia, 2023.

©2022
Cobi LOCATION CALL NO. STATUS
opies . —
Bailey Fiction MIN DUE 03-
21-26
Boothbay Hbr FIC MIN AVAILABLE
Fiction
LewPL Fiction F Min,D Recently
Returned
Waterville PI FIC Min AVAILABLE

New 14 Day Fic

5. Enter barcode number and PIN, and click “Submit.”

Barcode or
Username |2333357665215

PIN/
Password = e

Remember
this login
information?

This image is from New York Public Library — replace with Minerva’s after 3/17/26

Last Updated March 2026
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Placing a Hold Through MaineCat

Currently, PINS are not required for placing holds through MaineCat.

1.

In your web browser, go to the MaineCat website (https://mainecat.maine.edu/) if you’re

not there already.

@ MaineCat Statewide Catalog X ar ¥ Ask Gemini = (] X
& » C 23 mainecat.maine.edu * D (R o
as o4 C A E;. Catalog @ MaineCat Statewide.. T T Rooms C LPLOnline Admin » 3 All Bookmarks
M About MaineCat New Search Help
AINECA

a service or MAINE-
h

NFONET

(More Searches) v

The collections of the Maine State Library (MSL) are being moved from their temporary locations
back to the newly renovated Cultural Building. MSL items will be unavailable for requesting
during this move. Please visit http://www.maine.gov/msl for more information.

[ Keyword vl | ( Search )

Title -- Author -- Author/Title -- Advanced Search -- LC Subject -- Number Search

WebPAC PRO © Innovative Interfaces, Inc.

2. Search for the item.

About MaineCat New Search Help

MAINECAT

a service of MAINE- | (Search History) v|

The collections of the Maine State Library (MSL) are being moved from their temporary locations
back to the newly renovated Cultural Building. MSL items will be unavailable for requesting during
this move. Please visit http://www.maine.gov/msl for more information.

2% Modify Search

[Keyword v| [reciaiming difference | | search |
55 results found. Sorted by relevance | date | title .
Result Page
1 2 Next

& Add Marked to Bag [[¢J Add All On Page

Keywords (1-50 of 55)
—ood Most relevant titles entries 1-1

O e Reclaiming difference : Caribbean women rewrite postcolonialism
. Mardorossian, Carine M., 1966-

Charlottesville : University of Virginia Press, 2005. 2005 @I
L L]

Request
Book

Last Updated March 2026
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3. Select the item by clicking on its title.
4. Click “Request This Item”

About MaineCat New Search Help

MAINECAT o

a service of MAINE-

INFONET

The collections of the Maine State Library (MSL) are being moved from their temporary locations back to the newly renovated
Cultural Building. MSL items will be unavailable for requesting during this move. Please visit http://www.maine.gov/msl for
more information.

1{} Add to Bag [l MARC Display @ Return to Browse »¥ Modify Search

Keyword v| [reclaiming difference | [Search |

55 results found. Sorted by relevance | date | title .

Next Record %
S Author Mardorossian, Carine M., 1966-
Title Reclaiming difference : Caribbean women rewrite postcolonialism / Carine M. Mardorossian.
Publisher Charlottesville : University of Virginia Press, 2005.
== Phys Descr x, 187 pages ; 24 cm.
2 Maj ibraries have
l Request This Item
Copies
Book Library Shelving Location Call Number and Serial Holdings Request Status

Bates College Table of contents

(CBB)

Bates College Ladd Library - PN849.C3 M34 2005 AVAILABLE

(CBB) Bookstacks

University of UMaine - UM Orono PN849.C3 M34 2005 AVAILABLE }“

Maine System Stacks

5. Select “Lewiston Public Library” (or “Auburn Public Library” if the patron’s card is
technically an APL card) from the drop-down menu and then click “Submit above
information.”

MAINECAT

a service of MA]NE

INFONET

About MaineCat New Search Help

(More Searches) v n

The collections of the Maine State Library (MSL) are being moved from their temporary locations back to the newly renovated
Cultural Building. MSL items will be unavailable for requesting during this move. Please visit http://www.maine.gov/msl for
more information.

Login

Requesting Reclaiming difference : Caribbean women rewrite postcolonialism / Carine M. Mardorossian.

Choose you

(Lewiston Public Library v]
Submit above information |

\

Last Updated March 2026
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6. Enterthe patron’s information and click “Submit.”

MAINECAT

a service of MAINE

e e —"

The collections of the Maine State Library (MSL) are being moved from
their temporary locations back to the newly renovated Cultural Building.
MSL items will be unavailable for requesting during this move. Please visit
http: //www.maine.gov/msl for more information.

About MaineCat New Search Help

Request Verification

Requesting Reclaiming difference : Caribbean women rewrite
postcolonialism / Carine M. Mardorossian.
Please enter the following information:

Your Name: For example, type "Jane Smith"
[Lucy Fur |

Your Library Card #: For example, type "23131312..... " (Colby,
Bates, and Bowdoin patrons should enter their Campus ID)

Last Updated March 2026
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Appendix ll:
Sierra’s Browsing Options

Sierra has a variety of search fields and filters to guide your browsing. Information about

search fields begin below. Information about search filters begins on page 33.

Search Fields

A. Selecting Fields
You can select which search filed to use by selecting it from the drop-down menu:

Sierra - MINERVA - Lewiston PL Circ
File Edit View Go Tools Reports Admin Help

Sierra U] [eqy[e]'H Search/Holds

| Search | +]

D Edit Summary Print

- MEDICAL SUBJECT H

s JOURNAL TITLE
c LC Call No

e DEWEY & OTHER CALL#

f NLM Call No ]

Summary Preview

For more options and/or to search using more than one field, click “+.”

Sierra - MINERVA - Lewiston PL Circ == X
File Edit View Go Tools Reports Admin Help

Sierra Funcion I S

Additional

Bro Edit Summary Print

In the pop-up window, you can add or subtract additional fields using the “+” and “-.”

LANGUAGE

MATERIAL type

Words in the TITLE

Words in the AUTHOR | +
I
I

Words in the SUBJECT

WHERE Item is located |

PUBLISHER [ A

YEAR of publication | | |

[] Apply limit to all

D & D

Last Updated March 2026
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B. Types of Search Fields
There are many types of fields you can search by, but below is a list of some of the

most useful ones for browsing with explanations of how they work.

e t-TITLE - returns a list of titles, in alphabetical order, that start with
whatever you type in the search bar
Sierra - MINERVA - Lewiston PL Circ - b34996679
file Edit View Go Tools Reports Admin Help
Sierra FuncTion IS
oo R € § 0
Browse View  Edt Summary Export  Prit  Close
Select
PRINTED MTL 4
DVD 2 Format Description Summary Preview
SPOKEN CD 1 1 ]
E-BOOK 1 Indexed Entry: How to kill a city : gentrification, inequality, and b34996679
the fight for the neighborhood Available
How to kill a city : gentrification, inequality, an 3Items
prTEDMTL | d the fight for the neighborhood 1 Order
English Moskowitz, Peter, 1988- author.
9781568585239 - 1568585233
Merrill Memorial Library, Southern Maine CC, Thomas Memoria
I Library
ic Lil 2
:"b"'s"' p:h::c "I':'a'y nent : Indexed Entry: How to kill a dragon : aspects of Indo-European b3662570x
A“““s:’ sch""l :F’“ :“e | D poetics Not Available
ugusta Schools Lincoln o ” . u 6 Items
Bailey Children’s Collection . How to _klII a dragon : aspects of Indo-Europe
Camden Children's Collection 1 E-BOOK :’"tgoegcls .
N _ atkins, Calvert.
CemrsLMaln;Com';nunw Col... 1 Central Maine Community College, Eastern Maine Community
Dyer Library Saco Museum 2 College, Northern Maine Community College, Southern Maine CC
e a-AUTHOR-returns a list of titles that have an author starting with

whatever you typed in the search bar

Sierra - MINERVA - Lewiston PL Circ - b26279885
File Edit View Go Tools Reports Admin Help

Sierra

FUNCTION

Search / Holds

o TN 89 0= a8
Browse ve Al View Edt Summary Export  Print  Close
Results S
PRINTED MTL 2
GRAPHIC NOVELS 3 Format Description Summary Preview
SPOKEN CD 2 1 ]
VD 1 Indexed Entry: Chapman, Clark R. 26279885
LARGE PRINT 1 Cosmic catastrophes Not Available
Chapman, Clark R. 1item
TP ot | orei
PRINTED MTL Inity Environmental University
English = )
Indexed Entry: Chapman, Clark R. 35665154
Cosmic Catastrophies /. Available
Chapman, Clark R, 1item
Auburn Public Library 8 0306431637
PRINTED MTL ,
Augusta School Department 1 Maine Maritime Academy ®
Augusta Schools Cony HS 1
- .1 3
Bailey Public Library 2 Indexed Entry: Chapman, Clay McLeod, 42111493 sz awy
i il : ACQUIREI
Baxter Memorial Llhrary_ ‘I Acquired taste Available CErRES
Boothbay Harbor Memorial L... 2 Clay McLeod, author. 3ltems
Charlotte Hobbs Memorial Lib... 1 m_'_g731 835410783 \
Curtis Memorial Library 4 PRINTEDMTL | | o\iston Public Library, Curtis Memorial Library, Waterville P
Dyer Library Saco Museum 1 ublic Library
Falmouth Memorial Library 1 2
Freeport Community Library 1 Indexed Entry: Chagman Claz McLeod, b31838613 SPIOERIIN
Gardiner Public Library 1 The amazing Spider-Man. Edge of Spider-Man Available
Gray Public Library 1 Hine, David, author. 2Mems
Lewiston Public Library 6 9780785197287 gL A
Lithaow Public Librarv 4 GRAPHIC NOVELS | | oyiston Public Library, McArthur Youth Collection R

Remember: Author fields list the last name first, so Sierra will search this

way even if you don’t include a comma.

Last Updated March 2026
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b - BARCODE - pulls up the bibliographic record containing the item with
specified barcode

Sierra - MINERVA - Lewiston PL Circ - b40851850
File Edit View Go Tools Reports Admin Help

Sierra FuncTion IS

= =
e oo Rcomsosoo  EEENEY s ke

Browse ave All - View Edt  Summary Export Print Close

INPUTLIBR 5

Min, Dolki, author.
Walking practice / Dolki Min ; translated by Victoria Caudle.

Summary Summary

Record € View [h Holds/Bookings| Hold Copy Returned Soonest ] Hold Selecteditems J Transfer Holds Bo_ok Any Available item
Item-Level Holds ) Book Selected Item(s)

# Recnum Call Num Barcode Location Due Date Holds | Bookings
Bookings 1118169233 MIN 36397002053104 baifi 03-21-2026 0 0

2_i11788232x_FIC MIN 0064620203 bbhfi AVAILABLE 0 0

3122676397 F Min,D Ipifi AVAILABLE 0 0
Bib-Level Holds 4124223187 FIC Min 366620077580 wplf4 AVAILABLE 0 0

Selected 1 of 4 Attached Item Records 1122676397 Not checked out

This is most useful when trying to quickly access the record of an item you
already have in hand.

d - SUBJECT -returns a list of titles that include a subject field (entered by
the cataloguer) starting with whatever you typed in the search bar

i— PUBN # - pulls up the bibliographic record containing the item with
specified ISBN

W -WORD -returns a list of titles that contain whatever you typed the
search bar anywhere in their record

Sierra - MINERVA - Lewiston PL Circ - b42202516 EER
File Edit View Go Tools Reports Admin Help

Sierra FuncTion ISRV

T T 5 8§ 0= 8o

ave Al View Edit Summary Export Print Close
Print Books Only 1
Electronic Resource 1 Format Description Summary Preview
Audio Books 1 1
Bailey Public Library 1 - Walking practice b42202516
Boothbay Harbor Public Library 1 ‘I Bohang yeonseup. English. :“I)t!e?r‘l’a“able
Lewiston Public Library 2 © ;ﬂ;n Dolki, :uet:gr
Waterville Public Libra 4008325
v E-AUDIOBOOK | | o\yiston Public Library
2
i i 40851850
PRINTED MTL 1 Walking practice Available
E-AUDIOBOOK 1 Bohaeng yeonseup. English
Min, Dolki, author. 4ltems
9780063258617 - 9780063258624
PRINTEDMTL || o\yiston Public Library, Bailey Public Library, Boothbay Harbor
Memorial Library, Waterville Public Library ®
English 2
2 Words, 2 ENTRIES

This keyword style search is great for quick searching especially if you enter
the author’s name and part of the title.
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.—RECORD # - pulls up the bibliographic record for the bib or item record
number entered

Bib Record Numbers are unique identifiers for bibliographic records and all
start with “b”

Sierra - MINERVA - Lewiston PL Circ - b40851850
File Edit View Go Tools Reports Admin Help

Sierra FuncTion IS
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Browse ave A Vie Edit ummary  Export Print Close

INPUTLIBR 5

Min, Dolki, author.
Walking practice / Dolki Min ; translated by Victoria Caudle.

Summary Summary

Record 1181 view [n holasiBookings| ~ | (R CCEEIED €D I
tem-Level Holds ) Book Selected Item(s)

# Recnum Call Num Barcode Location Due Date Holds | Bookings
Bookings 1118169233 MIN 36397002053104 baifi 03-21-2026 0 0
2 i11788232x FIC MIN 33248001620208 bbhfi AVAILABLE 0 0
3 122676397 F Min,D 34240005035896 Ipifi AVAILABLE 0 0
Bib-Level Holds 4 1124223187 FIC Min 36662004158015 wplf4 AVAILABLE 0 0
Selected 1 of 4 Attached Item Records 1118169233 Outside of scope

Item Record Numbers are unique identifiers for specific items and all start
with “i”

Sierra - MINERVA - Lewiston PL Circ - b40851850
File Edit View Go Tools Reports Admin Help

Sierra SN\ ea1le] 1] Search/ Holds

T T 8 9

Browse ave Al View Edit ST Print Close

INPUTLIBR 5

Min, Dolki, author.
Walking practice / Dolki Min ; translated by Victoria Caudle.

Summary Summary

Record 12267¢€ View [h Holds/Bookings| Hold Copy Returned Soonest J Hold Selected Items Trar_lsfer Holds Bo_ok Any Available item
tem-Level Holds ( Book Selected Item(s)

# Recnum Call Num Barcode Location Due Date Holds = Bookings
Bookings 0 1118169233 |MIN 36397002053104 baifi 03-21-2026 0 0
2 14488 FIC MIN 33248001620208 bbhfi AVAILABLE 0 0
Min,D 34240005035896 Ipifi AVAILABLE 0 0
Bib-Level Holds ( 4 299787 FIC Min 36662004158015 wplf4 AVAILABLE 0 0
10f4 Item 1122676397 Not checked out

Record numbers show up on the pull list, so searching in this way is helpful
when looking for more information about an item from that list.
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Search Filters

Filters can be used to limit search results by various criteria.

A. Navigating Filters
Filters appear on the left-hand side of Sierra, next to the search results:

EE X

Sierra - MINERVA - Lewiston PL Circ - b2070317x
File Edit View Go Tools Reports Admin Help

Sierra FuncTion I
a AUTHOR mcfadden f m. EI g U o

ew Edit  Summary  Print Close

Results Select

Format Description Summary Preview
1 ~
Indexed Entry: McFadden, Francis M. b2070317x
m Technology strategies for the hospitality indu Not Available

stry 1Item e
PRINTED MTL Nyheim, Peter D. .’ '
0130305049

Husson University

English
2

French Indexed Entry: McFadden, Fred, 1928- b17294095
Sanish Canada : growth of a nation Available
0889021996
PRINTED MTL Auburn Public Library
Auburn Public Library
Bailey Public Library 1 @
o 3
Baxter Memorial Library 39 Indexed Entry: McFadden, Freida, b41530354 R
Belfast Free Library A 4 Baby city Not Available “Laly CHly
Boothbay Ha_rbo_r Memorial L... 16 McFadden, Freida, author. 3litems N
Brewer Public Library 32 9781511910477 =
Calais Free Library PRINTED MTL Auburn Public Library, Baxter Memorial Library, McArthur Publ u
Camden Public Library ic Library @
entral Maine Community Col... 7
harlotte Hobbs MemorialL... 13 Indexed Entry: McFadden, Freida, b41599809 TR
rtis Memorial Library y The boyfriend Available MeFAQDEN
DyRr Library Saco Museum McFadden, Freida, author. 56 Items A
Edythe Dyer Community Lib... PRINTED MTL 9781464231681 - 9781728296227 - 9798892421393 - ... =
Lewiston Public Library, Auburn Public Library, Bailey Public L OYFRIEN
ibrary, Baxter Memorial Library, Belfast Free Library @ ! J
v 5 v

3 AUTHORS, 100 ENTRIES

You may have to scroll to see all filter options.

Next to each filter option is the number of results that match that criteria.

PRINTED MTL
LARGE PRINT
E-AUDIOBOOK
SPOKEN CD
PLAYAWAY
SPOKEN MP3 CD
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Collapse and expand filter menus using the arrows next to the filter type.

PRINTED MTL
LARGE PRINT
E-AUDIOBOOK 14
SPOKEN CD C
PLAYAWAY

SPOKEN MP3 CD

) O

N
N

NN

Click on afilter option to apply it to the search results.

LARGE PRINT 22
E-AUDIOBOOK 1

SPOKEN CD 9
PLAYAWAY 2
SPOKEN MP3 CD 2

To deselect afilter option, click the “X” next to it.

B. Types of Filters

Filter types will only show up for your search if they are relevant, so, for example, if
all of the results for your search are in English, French won’t show up as an option
for the Language filter.

e Format - Limits search results based on material type.

o “Printed MTL” is the default material type for books and includes
paperbacks and hardcovers that are not large print or graphic novels
e Language - Limits search results based on the language they are
written/spoken/etc. in
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e Locations - Limits search results based on owning library
“Lewiston Public Library” and “Lewiston Public Library Children’s Collection”
are listed separately, and the regular “Lewiston Public Library” option will not
include children’s materials.

Lewiston Public Library 52
Lewiston Public Library Child... 151

If you want to limit your search to items owned by LPL and include both
adult/teen and children’s materials, follow these steps:
1. Clickthe “+” next to the search bar.

Bro
2. Enter “lpl Lewiston Public Library” into the “WHERE Item is located” field
and click the “+” next to it.

AUTHOR Limit X

LANGUAGE

|
MATERIAL type |
|
|
|

Words in the AUTHOR

Words in the TITLE

Words in the SUBJECT

WHERE Item is located Ilpl Lewiston Public Library -

PUBLISHER [

YEAR of publication [ ] [

D Apply limit to all searches.
(o Y ctew X wovimi Y corce
3. Inthe new “WHERE Item is located” field, enter “Iplj Lewiston Public

Library Children’s Collection” and click “Apply.”

AUTHOR Limit ®

LANGUAGE

MATERIAL type

Words in the TITLE

Words in the AUTHOR [
|
I

Words in the SUBJECT

WHERE Item is located ||p| Lewiston Public Library

WHERE Item is located Ihplj Lewiston Public Library Children’s Collection

PUBLISHER [

+

YEAR of publication [ J [

[] Apply limit to all searches.

oo
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e Phrase - Limits search results based on different continuations of the search
criteria

o Foran author search, the Phrase filters will list the various authors
your search could refer to:

Sierra - MINERVA - Lewiston PL Circ - b41599809 =] =1
File Edit View Go Tools Reports Admin Help

Sierra FuncTion IR N

€808

Summary  Print Close

Results Select

Format Description Summary Preview
1 ~
Indexed Entry: McFadden, Francis M. b2070317x
m Technology strategies for the hospitality indu Not Available
1item

stry
PRINTED MTL Nyheim, Peter D. :ﬂ
McFadden, Francis M. 1 0130305049

Husson University
cFadden, Fred, 1928- 1 @

McFadden, Freida, 98

ﬂ

2
Indexed Entry: McFadden, Fred, 1928- b17294095

o For atitle search, the Phrase filter will list the various titles that your
search could refer to:

Sierra - MINERVA - Lewiston PL Circ - b28070872 =] =1
File Edit View Go Tools Reports Admin Help

Sierra FuNcTIoN
Exn 89 Q=ar

Summary Export  Print  Close

Description Summary Preview
~
Indexed Entry: How to kill a good guy -- b28070872
Medium. The final season Available
Medium (Television program) 2items

Caron, Glenn Gordon.
1415758395 - 097361437941 - 143794 Paramount Home Ente

How to kill a Eood guy -- 1 rtainment

How to kill a guy in 10 dates 1 Kennebunk Free Library, McArthur Public Library @

—

How to killa guy inten dates:a.. 1 =

Pl Lt
Indexed Entry: How to kill a guy in 10 dates b42215547
How to kill a guy in ten dates : a novel Available How %0
Thompson, Shailee, author. 12ltems GUY 2

nowTEn AT 9781668206713 . o &

3TITLES, 3 ENTRIES
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